
AMENDED 
Minutes of the Regular Monthly Meeting of the 

Suffield Water Pollution Control Authority 
Suffield Water Pollution Treatment Facility 

844 East St. South, Suffield, CT 06078 
October 13, 2015 

 
MEMBERS PRESENT: Chairman Bruce Remington, Ann Huntington Mickelson, Michael Kelley, 
Roger Ives, Janet Davis 
ALSO PRESENT: Chief Operator Shane McCannon, Business Administrator Julie Nigro, 
Assistant Business Administrator Kira Kilosky 
CALL TO ORDER: Chairman Bruce Remington called the Regular Monthly Meeting for October 
13, 2015 to order at 7:30 p.m., and requested that Julie Nigro read the Roll Call. Ms. Nigro 
noted the presence of Chairman Bruce Remington, Commissioners Ann Huntington Mickelson, 
Michael Kelley, and Janet Davis. Roger Ives arrived at 7:45 p.m. Ms. Nigro noted the absence 
of Wallace Rodger and Kris Barthelmess. Also present, Chief Operator Shane McCannon, 
Assistant Business Administrator Kira Kilosky, and herself, Business Administrator Julie Nigro.  
APPROVAL OF MINUTES: Ann Huntington Mickelson made a motion to approve the Regular 
Meeting Minutes of August 11, 2015 as amended, as Janet Davis was not officially sworn in as 
a Commission member, she should have been listed as a citizen. Michael Kelley seconded the 
motion; it passed unanimously. Ann Huntington Mickelson made a motion to approve the Public 
Meeting Minutes of September 8, 2015. Michael Kelley seconded the motion; it passed 
unanimously. Ann Huntington Mickelson made a motion to approve the Regular Meeting 
Minutes of September 8, 2015. Michael Kelley seconded the motion; it passed unanimously. 
CITIZEN INPUT: None 
CHANGES TO THE AGENDA: None 
TREASURER’S REPORT: In the absence of Wallace Rodger, Ann Huntington Mickelson 
moved to disperse from the Administration Fund for Accounts Payable $176,471.96. Janet 
Davis seconded the motion. Ms. Huntington Mickelson went over the expenses over $1,000. It 
passed unanimously. Ann Huntington Mickelson moved to disperse from the RCM fund 
$16,966.97. Michael Kelley seconded the motion. Ms. Huntington Mickelson went over the 
expenses over $1,000. It passed unanimously. Ann Huntington Mickelson moved to disperse 
from the Administration Fund $80,855.91, for September payroll; there were three pay periods 
instead of two. Michael Kelley seconded the motion; it passed unanimously. 
COMMITTEE REPORTS: Personnel Committee: Ann Huntington Mickelson stated there was 
nothing to report. 
Planning Committee: Shane McCannon stated that the Draft Facilities Plan was submitted to 
DEEP on October 13, 2015 for their comments and feedback. The next step is for Shane 
McCannon and Paul Dombrowski of Woodard and Curran to talk to Carlos, who is our DEEP 
coordinator for a project of this magnitude. The scope will be further defined to see which parts 
will be accepted and funded. After that Mr. McCannon will schedule a Planning Committee 
meeting to fine-tune the scope and then give it to the Commission for review before approval. 
Shane McCannon stated the he and Julie Nigro have a concern regarding the rate study and 
the need for it to be done in time for the budget. Since it will take a couple months for the rate 
study, Julie and Shane have begun getting the preliminary information together. 
CHIEF OPERATOR’S REPORT: Chief Operator Shane McCannon reported as follows: 

Plant flow for September averaged 0.96 mgd. Of that flow, 0.283 mgd was from the Prison and 
91,000 gpd was from HOOD. 
BOD & TSS removal were both 99%. 



Nitrogen – The plant averaged 8.76 lbs. /month for September and the limit is 45 lbs. /month. 
The total nitrogen concentration (TN) was 1.0 mg/L, which was the lowest concentration we 
have seen in several months. 
MISC.: Shane McCannon stated that he received the Operator of the Year Award for 
Connecticut. Someone had nominated him for the Operator Award and he won and will be 
accepting the award later this year. Janet Davis suggested we have an article put in the 
Observer. Bruce Remington would like Kira Kilosky to contact the Observer to get a write up 
and possibly an interview with Shane regarding his award. Ann Huntington Mickelson suggested 
we wait until after the elections and submit it for the December issue. It was agreed upon. 
Shane McCannon mentioned an inquiry that arose from a homeowner at Kent Farms regarding 
their septic tank and who would be responsible for replacing the septic tank if needed. The 
homeowner feels it is the responsibility of the WPCA to replace a septic tank. The agreement 
from the late 1980s with Kent Farms says after one year, the WPCA is in charge of the 
operation and maintenance of the Kent Farms community disposal system. Mr. McCannon feels 
that replacing a septic tank on private property would be the responsibility of the homeowner. 
The agreement was given to our attorney for his interpretation. We were looking to have a legal 
opinion to bring to the Commission for a formal policy stating we will repair the pipes in the road, 
we will repair the pump station, we will continue to pump the tanks as per the agreement; but, 
as far as replacing a septic tank, that would be the homeowner’s responsibility. Julie Nigro 
stated that their fee is based on operations; if we were responsible for replacing tanks we would 
have to raise their rate significantly in order to compensate that possible cost. Shane McCannon 
explained that there are forty-four separate systems. Ann Huntington Mickelson asked if we paid 
for the tanks and had them installed. Shane McCannon explained that we did not pay for any of 
that; we assumed responsibility after one year when the developer released it. 
Shane McCannon stated that the prison contacted the WPCA and stated they are going to 
begin conserving water. This means the prison will be decreasing their flow by 1/3 or 
31,000,000 gallons a year. This means the WPCA will be receiving $200,000 less in revenue a 
year.  
 *PLEASE SEE ATTACHED CHIEF OPERATOR’S REPORT* 

BUSINESS ADMINISTRATOR’S REPORT: Julie Nigro went over the August financials. The 
variance report shows through August we are 81% unexpended versus 83% last year at this 
time; a lot of large bills were paid in the beginning of the year in July (over $271,000 worth). 
Julie Nigro stated that she billed HOOD their first quarter sewer bill in the amount of 
$130,894.13; the prison was also billed for their first quarter sewer bill, in the amount of 
$141,933.52. Regarding the delinquent accounts, Kira Kilosky stated that we received a little 
over $4,500, or a little over 12%. Bruce Remington suggested Kira Kilosky send follow-up letters 
certified mail. 
CORRESPONDENCE: None 
OLD BUSINESS: a. Low Pressure Sewer System/Sewer Connection Policy – Hickory Street 
Planning Application – Charlie Rinaldi – Status Update – Shane McCannon stated that there is 
nothing new to report, since nothing has been received. If nothing is received by next month a 
decision by the Commission will be made to deny his application. 
b. Stony Brook Interceptor – Review of Progress on the Project – Shane McCannon stated that 
the temporary fix of the Stony Brook Interceptor was approved by the Conservation 
Commission. This includes work to shore up Stony Brook so our piping structure will last. Our 
next step is to make a bid to select a contractor to do that work. Mr. McCannon explained that 
he expects the work to cost between $40,000 and $60,000. Mr. McCannon stated that he will 
present the findings of the bid for approval from the Commission before any work is begun. 
c. Sewer Service Laterals – WPCA vs. Private Property Owner Responsibility – Policy Update – 
Shane McCannon stated he would like to table this topic until next meeting.  



d. Release Remainder of Redstone Performance Bond – David Tagliavini – Shane McCannon 
stated that evidence was provided that it was properly constructed. Steve Marquis, our 
inspector, did an inspection and found a few deficiencies noted in the drawings. These 
deficiencies were corrected in order to get the bond released. Ann Huntington Mickelson made 
a motion to release the remainder of the Redstone Performance Bond to David Tagliavini. 
Michael Kelley seconded the motion; it passed unanimously.  
NEW BUSINESS: a. Application Requests – New – Shane McCannon stated there were no 
new application requests this past month. 
b. WPCA Credit Card – Shane McCannon explained that it would be easier to make some 
purchases with a credit card; such as, online purchases, conferences, hotels for conferences, 
etc. Mr. McCannon stated that not everyone accepts purchase orders as well. Also, with the 
monthly statements it would make it easy to track all purchases made. The WPCA credit card 
would remain locked up in the business office. Janet Davis suggested finding a credit card with 
no annual fee, and possibly one that you can earn cash back. Ann Huntington Mickelson made 
a motion to approve acquiring a WPCA credit card with the provision that it follows the 
guidelines of the purchase order policy. Michael Kelley seconded the motion; it passed 
unanimously. 
c. Septage Disposal Rate – Shane McCannon discussed how our septage disposal rate is about 
in the middle of where all the rates are in reference to septage disposal rates in Connecticut. 
d. Building Connection and Inspection Permit Change – Shane McCannon stated that he is 
looking to update our building connection permit and inspection permit. Our inspection permit is 
for Steve Marquis, our inspector to take, and make sure the building or residence is properly 
connected. He then draws a diagram of exactly how and where it is connected, he will take 
some pictures; then the WPCA will sign off on it and collect a $100 fee for that inspection. The 
other part of that is the connect permit, where the homeowner is supposed to have this permit 
that they present to Steve Marquis that says they have approval from the WPCA for the 
connection. After the inspection, the WPCA collects the connection permit and the inspection 
permit for that property file. That is how it is supposed to work. However, people are not 
following the rules. Sometimes they are not giving enough notice for the inspection or 
connection. They are to give at least a 5 day notice. There have been several issues in the time 
that Mr. McCannon has been working here regarding connection permits and inspections. The 
new format of the connection permit has each step listed clearly, so our money and records are 
secure before everything is signed off on. There is a lot of information and things to collect 
before anything can be properly connected. Janet Davis suggested that once it is official, there 
should be a sign off block for the Chairman of the Commission to sign so anyone looking at the 
document knows it has been approved by the WPCA. Ms. Davis also suggested there be the 
title of the document on the bottom of each page of the document, also a revision note, such as 
the date. Also, Janet Davis suggested we have our attorney review the document once it’s 
complete and before it becomes official. Bruce Remington agreed with Janet Davis and felt it 
should be reviewed by our attorney. Shane McCannon stated that corrections will be made then 
it will be sent to the attorney for his review. 
ADJOURNMENT: Ann Huntington Mickelson made a motion to adjourn the Regular Meeting of 
October 13, 2015 at 9:05 p.m. Michael Kelley seconded the motion; it passed unanimously. 
 
 
Respectfully submitted, 
 
 
Kira Kilosky, Assistant Business Administrator  


